
Amending an existing booking 
 
To amend an existing booking which you have created through the system. 
 
1. Upon login , Click on the Travel Review tab below : 
 

 
 
The Travel Review Screen will appear  
 

 
Under the Planned Trip screen , it will show all your existing reservations done through the 
system which had yet to depart.  
 
2. Simply select the bookings which you wish to change by click on the radio button at 
the side and click on Display button. 
 
The system will now display the details of the reservations. 
 

 
 
 



 
3. Click on the Modify link which is next to the status bar. 
The system will show you the Flight modification form 
 

 
 
You use the Flight Modification Form to add, modify, or delete flights for an existing 
itinerary. 
 
You can change the origin, destination, and departure time for an already planned 
flight. You can also remove a flight from the itinerary or add a new flight to it. 
 
To modify arrangements for a flight 
You can change any of the following for a flight: 
� Origin (From) 
� Destination (To) 
� Date and time 

 
To delete a flight segment 
To delete a flight from the itinerary, select Delete at the right of the flight listing, then click 
on Continue. 
 
To add a flight segment 
To add a flight to the itinerary, click on Add segment at the bottom of the page. 
Then fill out the form with the following information: 
� Origin (From) 
� Destination (To) 
� Date and time 

You can add a flight that departs before or after the current flights in your itinerary. 
 
When you have provided the required information, click on Continue and the system will 
search for flight availability based on your new search criteria. 
 
The rest of the booking process remains unchanged. 
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